
,   

,  
Re:  Offer of Employment

Dear :
On behalf of , I am pleased to offer you the position of , contingent on the successful completion of your background screening and any other contingency that may be required. The job duties of this position are . 
Your anticipated employment start date of  is contingent on the successful completion of your background screening and other factors set forth in this letter.  Please report to . In addition to successful completion of the background screening and other factors set forth in this letter, this offer is contingent upon your signing a copy of this offer letter. Should you accept this contingent offer, your continued employment will require both satisfactory job performance and compliance with existing and future policies. 
I am pleased that you are joining us and hope you will find your employment with  to be a rewarding experience.  If you have any questions, please do not hesitate to contact me.
Please signify your acceptance of this offer by signing and returning to me a copy of the Offer Acceptance included with this letter no later than .
Sincerely,

___________________________________

Enclosure

OFFER ACCEPTANCE
,  
,   

I, , have read, understand, and agree to the conditions of employment as outlined in the Job Offer Letter.  

I understand that my employment with  is for no definite period and I may be terminated by  or terminate the employment relationship myself in accordance with applicable law at any time, with or without cause. 
The terms and conditions of this Offer Letter are not meant to supersede any legal or compliance requirements which may not be addressed in this Offer Letter. 
By accepting this offer I acknowledge that I will be an employee of  .

_______________________________

Date: _______________________

