
 Social Media Policy
Guidelines for Representing the Company on Social Media Websites
If you are an employee of  and are using social media websites that will reference  in any way (including mentioning our products, services, and competitors), you must state that your opinions are yours alone and are not those of . You must also identify yourself as an employee of . 

You are not authorized to speak on behalf of  without express permission from the . If you have permission to speak on behalf of  on such websites, please notify  that you are writing on social media websites or blogs.

Ownership of Social Media Pages

If you create or manage a social media page on behalf of , all information contained on the social media page, including friends, contacts, followers, likes, and any other proprietary or sensitive information, will be considered property of . No employee will have any ownership rights over such materials. These social media websites, include, but are not limited to:  

Privacy

The contents of your social media page, blog or website should always treat  and its employees and customers with respect. No name calling or negative behavior that will reflect onto the company will be tolerated.  Unfounded accusations, name calling or using trademarks or logos without permission are grounds for dismissal.

You must consider the privacy rights of your fellow employees. If you are choosing to write about them, you should obtain their permission prior to ensure you are not infringing on their right of privacy.

Liability

You are legally liable for anything you write online. Anything that infringes on the rights of  or could cause a hostile work environment is subject to disciplinary action by .

Media Contact

Any inquiries from third-party organizations about , our products, customers or employees should be referred to the Human Resource Department. 


