GENERAL REFERENCE CHECK

 Consultant:

	Name of candidate:


	Date:

	Company name:


	Address:

	Phone:


	

	Name of supervisor:


	Title of supervisor:

	Position held:


	Length of employment:

	Salary:


	


	Responsibilities (Give examples of a typical day):



	Work Performance

(as compared with others)

	Technical skills:

	Systems used:

	Accuracy:

	Efficiency:

	Proofing skills:

	Quality of work product:

	Attendance/Punctuality:

	Relationship to Coworkers:

	Reason left company:

	Strengths:

	Areas needing improvement:
	Eligible for Rehire:
Why/why not:


	Comments:




You know my OBVIOUS NEXT QUESTION! You can see how thorough I am and I would love to assist your company with attracting top talent.  Who would I speak to regarding hiring?

Name:

Title:

Phone:
Would you please transfer my call?
