	PERSONAL REFERENCE CHECK



	Consultant:


	Name of candidate:


	Date:

	Name of reference:


	Relationship:

	How long have you known this individual?


I will be assisting your ____________ with their next career move.  Were you aware that    ______________________________ was thinking of changing jobs?
In your opinion, is this something you feel your ___________ should be doing at this time?

Yes                                                        No

Why:

Please list five words that best describe _____________________________?





              (Candidate’s Name)
	1.


	2.
	3.

	4.


	5.


Please rate them on the following:
	Rating 1 – 10
(10 being highest, 1 being lowest)

	Dependability:


	Flexibility:
	Punctuality:

	Communication skills:


	Accuracy:


	Greatest strengths:



	Greatest weaknesses:


It is always a MAJOR DECISION to change jobs and go through the TRAUMA OF A CHANGE, how does ________________ handle CHANGE?

You obviously know this person much better than I do, is there anything else you could share with me about _____________ that would help me better represent him/her?  This information will definitely help me better represent your _______________.  I may need your help in the near future if the fear of change prevents _______________ from making a career change!  Thanks again for your time.

One more thing, I’m always networking to attract top talent, would it be okay with you if I sent you a couple of my business cards?  If you ever want us to be your eyes and ears in the job market or if you have any referrals, I would be grateful!
