HR SKILLS INVENTORY
(Please indicate the number of years of experience in each applicable category)

	Compensation


	# of 
Years

	Salary Surveys
	

	Broadbanding
	

	Variable Comp
	

	Executive Comp
	

	International Comp
	

	Performance Mgmt
	

	Job Descriptions
	

	Benefits Administration


	

	Vendor Selection
	

	Cafeteria Plans
	

	Health/Wealth
	

	Wellness Programs
	

	FSA
	

	401k/403b
	

	Life Insurance
	

	STD/LTD
	

	TPA’s
	

	PEO
	

	Leave Plans
	

	Dental Plans
	

	Vision Plans 
	

	ESOP
	

	Childcare Asst
	

	Pension Plans
	

	Other
	

	Employment Law

	

	ADA
	

	NLRA
	

	OSHA
	

	COBRA
	

	DFWA
	

	EPA
	

	ERISA
	

	FLSA
	

	FMLA
	

	LMRA
	

	EEO
	

	HIPPA
	

	OFCCP Audit
	


	HRIS

	# of 
Years

	ABRA
	

	Access
	

	Cyborg
	

	Lawson
	

	HRMS
	

	Peoplesoft
	

	Oracle
	

	Spectrum
	

	SQL
	

	JD Edwards
	

	Restrac
	

	Resumix
	

	Implementation
	

	Conversion
	

	System Security
	

	Administration
	

	Ad Hoc Reporting
	

	Labor Relations

	

	Grievances
	

	Discharge Hearings
	

	Arbitration
	

	Contract Negotiation
	

	Collective Bargaining
	

	Union Avoidance
	

	Training / Development

	

	Needs Assessment
	

	Instructional Design
	

	OD/Change Mgmt.
	

	Presentations
	

	CBT / WBT
	

	Long Distance Learning
	

	CD-ROM
	

	Zenger-Miller
	

	Myers-Briggs
	

	Caliper Testing
	

	Soft-skills
	

	Hard-skills
	

	
	


	Recruiting

	# of 
Years

	Req. Volume
	

	Staffing Industry
	

	Corporate
	

	Technical
	

	Target / Direct
	

	Job Fairs
	

	College
	

	Advertising / Posting
	

	Behavioral Based Interview
	

	Skill Based Interview
	

	Payroll

	

	ADP
	

	Ceridian
	

	Kronus
	

	Multi-state
	

	Commissions
	

	Volume
	

	Generalist

	

	Policy & Procedures
	

	Orientation
	

	Employee Relations
	

	Exit Interviews
	

	Workers Comp
	

	Recognition / Rewards
	

	Unemployment
	

	Pre-employment Screening
	

	I-9
	

	W-4
	

	Performance Review
	

	PTO / Vacation Planning
	

	Budgeting
	

	Succession Planning
	

	Retention Planning
	

	Safety
	

	
	

	
	

	
	


