
,  
Phone: 

,  


Re:  Demand for Payment 

Dear ,

As you are aware, your account with  is past-due in the amount of . The past-due funds are due and owing from you to  in exchange for  supplied .  
 has performed all of its duties under the agreement by supplying to you  that you ordered and that you have accepted. . However, to date, you have failed to pay to all funds due and owing. Your current outstanding balance due and owing is . 
This letter serves as a final attempt to collect the overdue funds before legal proceedings will be initiated. 
Further, if the above payment is not received as requested,  will have no choice but to initiate legal proceedings, which may include the filing of a civil lawsuit seeking to collect the full amount due and owing. If you have any questions, or to make arrangements for payment, please contact  at  or .
Very truly yours,
