
 Employee Conduct Policy

,  

Effective Date: 

At , we believe that our success as a company is dependent on our employees.  As such, we expect our employees to always act professionally, courteously and responsibly.  Inappropriate behavior will not be tolerated; including lack of professionalism, inappropriate conduct, and unproductiveness. Any inappropriate conduct is subject to disciplinary action and, depending on its frequency and severity, can result in termination.

Employees should always use common sense and their good judgment when dealing with work matters.  While it is not possible to list all circumstances where conduct would be considered inappropriate, the employee should keep in mind what the company would want, and measure their behavior against that.  

If employees have any questions about what conduct is expected in any particular situation, they are encouraged to discuss their concerns with supervisors before any such situation arises, to help ensure that any improper conduct is minimized.

The following is NOT an exhaustive list of inappropriate conduct that is unacceptable to .  All of the following will lead to negative workplace consequences for the employee.  In some cases, the employee may be immediately suspended or even terminated.


