 GRIEVANCE POLICY
THIS GRIEVANCE POLICY (hereinafter referred to as the “Policy”) is made on  by  of , ,   and shall apply to all employees. 
It is a normal part of the work day process that problems arise.  always hopes that employees will try and work out their problems amongst themselves without causing too much distraction or decreasing productivity.  But if this is not possible,  has enforced this Policy for any such disputes that may arise.

If you have a problem with another employee, you must notify your supervisor immediately.  Most problems can be settled at this stage. Your supervisor will respond to your grievance within  business days. 

If your problem is with your supervisor, you may go directly to the  and explain your problem. If the situation merits an investigation, the  will begin an evaluation of the problem. Following an investigation, the  will respond to your grievance.  All decisions made will be considered final.

Employee Name: ____________________________

Employee Signature: ____________________________

Date: ____________________________

