LEAVE OF ABSENCE AGREEMENT
THIS LEAVE OF ABSENCE AGREEMENT (this “Agreement”) is made and entered into effective as of  (the “Effective Date”), by and between  of , ,   (the “Company”), and , an employee of the Company, whose address is , ,   (“Employee”) hereinafter referred to as the “Parties”. In consideration of the mutual covenants and agreements hereinafter set forth, the Parties to this Agreement agree as follows: 

  

I. Leave of Absence
1.1 Leave of Absence. Employee has requested, and the Company hereby grants, a leave of absence from his/her full-time employment, commencing on , and ending on , subject to the conditions of this Agreement. 
1.2 Reason for Leave. Employee is seeking a leave of absence for the following reason(s):  .
1.3 Services. During his/her leave of absence, Employee shall . 
1.4 Payment. During his/her leave of absence, . 
1.5 Other Benefits. During his/her leave of absence, Employee shall be entitled to employee benefits, including without limitation, paid time off and holiday pay. Group benefits for Employee and any applicable dependents under the Company’s group medical, dental, vision, life, and disability insurance shall remain in full force during the duration of this Agreement. 

II. Return from Leave of Absence
2.1 Notice from Employee. On or before , Employee agrees to notify the Company of his/her intent to return to full-time employment, or to formally resign from employment with the Company. If Employee does not provide such notice, he/she will be deemed to have resigned effective as of . 
2.2 Return to Full-Time Employment. If Employee chooses to return to full-time employment, the Company agrees to employ him/her at an appropriate position and with compensation that is commensurate with the Company’s needs and Employee’s experience and responsibility. The Company does not guarantee that Employee will be reinstated to the same or a comparable position, or have equivalent compensation, on his/her return from leave as he/she held and received prior to his/her leave. Any such employment shall be at-will.  
III. Miscellaneous

3.1 Notices. All notices, demands, and requests which may be given or which are required to be given by either party to the other, hereunder shall be in writing. Such notices shall be deemed delivered when personally delivered to the address of the party to receive such notice set forth below or, whether actually received or not, five (5) days after having been deposited in any post office or mail receptacle regularly maintained by the United States Government, certified or registered mail, return receipt requested, postage prepaid, properly addressed as follows:
If to Company:
,  

Attention: 

If to Employee:

,  

Any of the Parties to this Agreement may from time to time change its address for receiving Notices by giving written Notice thereof in the manner set forth above. 
3.2 Entire Agreement. This Agreement contains the sole and entire agreement and understanding of the Parties with respect to the entire subject matter of this Agreement, and any and all prior discussions, negotiations, commitments and understandings, whether oral or otherwise, relating to the subject matter of this Agreement are hereby merged herein. No representations, oral or otherwise, express or implied, other than those contained in this Agreement, have been relied upon by any party to this Agreement. 
IN WITNESS WHEREOF, this Agreement has been made and entered into as of the date and year first above written. 

  
Per:

____________________________________
__________________

Name: 
Date
Title: 
EMPLOYEE
____________________________________
__________________

Name: 
Date
, copy not
2

