
,  
,  


Re: Salary and title adjustment

Dear :
You have been a dependable, productive and loyal employee of . You are currently employed as  for  and earn . You have worked in this position for approximately  providing excellence in the area(s) of . 

I am pleased to offer you a promotion to the position of  for . Your new job duties include . In addition to a title promotion, you will receive a raise to . This salary and title adjustment shall become effective on . We look forward to working with you as you transition into your new role at . You have  from the date of this letter to accept the new title and salary by signing and returning the enclosure. 
We congratulate you on this achievement and wish you success as  for .









Sincerely,









___________________________

PROMOTION ACCEPTANCE
,  
,  
I, , have read, understand, and agree to the conditions of the promotion as outlined in the Salary and Title Adjustment Letter.   

I understand that my employment with  is for no definite period and I may be terminated by  or terminate the employment relationship myself in accordance with applicable law at any time, with or without cause. 
The terms and conditions of this Salary and Title Adjustment Letter are not meant to supersede any legal or compliance requirements which may not be addressed in this Salary and Title Adjustment Letter.

I acknowledge that I accept the promotion to .
_______________________________

Date: _______________________

, copy not
 

